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— COMMITTED —

Birmingham Botanical Gardens is looking for an experienced and highly motivated
Development Manager to join the fundraising and development team to restore and
preserve the Gardens for the benefit of everyone now and for future generations.

The Gardens are in an exciting period of change and development having successfully fundraised
£18.5m, including a Stage 2 National Lottery Heritage Fund grant of £9.075m. The multi-million
pound capital project will restore the historic glasshouses, increase physical learning capacity,
upgrade site infrastructure and interpretation and improve the visitor experience and engagement
opportunities for all.

Birmingham Botanical Gardens (BBG) are keen to see applications from people of all backgrounds
and communities and are committed to representing the diverse nature of the city. The Gardens
look forward to receiving applications from all suitable candidates and will conduct inclusive
recruitment processes based on attitude, experience, and qualifications. BBG are also committed to
ensuring that no-one invited to interview should be excluded due to financial circumstances and will
reimburse anyone attending interview (related costs must be supported by receipts) if required.

Role Title Development Manager (40 Hours pw with hybrid working available)
Contract Type Full Time, Permanent

Team Fundraising and Development

Reports to Head of Fundraising and Development

Salary £33 - £35,000 gross per annum, depending on experience

Purpose of Role
This post is funded by The National Lottery Heritage Fund as part of the Gardens Capital Project.

This vital and substantive role will build on the £18.5m fundraising success to date and work with the
wider Fundraising and Development team to increase charitable income. Growing the charitable
funds will enable BBG to deliver its planned major development and charitable purposes. Due to
uncontrollable world events on material prices the RIBA4 project costs are anticipated to increase
and to understand accurate costs the Gardens expert design and project team have put the project
out to tender.

The Development Manager post has been created with support from The National Lottery Heritage

Fund to increase fundraising skills and capacity and will be responsible for managing the day-to-day

fundraising functions. The priority is the capital project, but in addition the postholder will also build
a portfolio of fundraising streams for capital, projects, and operational costs.



The Development Manager will be responsible for day-to-day activity, including:

e raising funds to deliver the capital project

e growing the day-to-day fundraising operation and a strong body of supporters at BBG

e fundraising data management of income from trusts, grants, individuals, sponsorship, lega-
cies etc

e providing exceptional levels of stewardship for all donors and funding partners.

The new postholder will work with the small but dedicated team of the Head of Fundraising and De-
velopment and Development Officer. This post includes the management of any staff and volunteers
working to support the development function, as agreed with the Head of Fundraising and Devel-
opment.

Key Responsibilities

e Achieve income and performance targets in accordance with BBG’s agreed Fundraising
Strategy and business needs, as directed by the Head of Fundraising and Development.

e Raise funding from trusts, grants, and sponsors and support campaigns for fundraising from
individuals, especially major donors, to meet the targets of the capital project, as agreed.

e Responsible for organising relevant cultivation events/activities, including private visits to
the Gardens, special thanks and stewardship delivery outcomes, talks, events, tours and
hospitality.

e Responsible for managing BBG’s development/fundraising function data, ensuring the high-
est quality and accuracy of data and information on BBG’s Spektrix CRM system in compli-
ance with wider BBG requirements and the Data Protection Act.

e Deliver donor benefits and acknowledgements

e Responsible for research and cultivating funding prospects and submitting high-quality well-
researched applications, securing new supporters and interest within the wider strategy.

e  Work with the Development Officer to ensure Spektrix fundraising information is up to date
and operating effectively.

e Manage and oversee funding contracts with trusts, grant givers etc, including payment
schedules, reporting, and monitoring compliance with any conditions of funding.

e Responsible for high-quality stewarding of all donors and supporters, ensuring BBG’s reputa-
tion as an exemplary charity is maintained. Respectful approach and manner in all fundrais-
ing. Developing a culture of giving in the charity.

e Work with Horticultural, Commercial and learning/Engagement teams, and other staff to de-
termine projects and outcomes, maximising opportunities for raising funds to support core
functions as well as projects, once the capital is secured.

e Work with Marketing to manage fundraising messaging and communications, including digi-
tal, print and press coverage, all in accordance with fundraising regulation. Liaise with BBG



Finance staff to ensure reporting meets BBG’s wider business and charitable requirements.

e Support a legacy giving campaign to support long-term giving at BBG.

e Maintain up to date knowledge of new developments, legislation, and industry codes of
practice on fundraising. Ensure compliance with the Charities Act, Data Protection Act and
Fundraising Regulator Codes of Conduct and Best Practice.

e Line manage any staff and volunteers working to support the development and fundraising
function at BBG as agreed with the Head of Fundraising and Development.

e Demonstrate a commitment to working as a member of the BBG team, assisting with other
activities, sometimes working overtime and in the evenings

e Demonstrate an active commitment to Equality, Diversity and inclusion.

The above is not an exhaustive list of duties and the postholder will be expected to perform dif-
ferent tasks as necessitated by their changing role within the organisation and the overall busi-
ness objectives of the organisation.

PERSON SPECIFICATION

Area Essential Desirable

Knowledge ) ) o e Anunderstanding of the not-for-
Knowledge and experience of major fundraising profit sector, preferably
Knowledge of different forms of fundraising and knowledge and interest in the
their ROI/strengths & limitations, including broz.ﬂder botanical heritage,
individual giving and philanthropy; membership environmental and cultural
schemes and major gifts sectors
Understanding of the strategic needs of a ¢ lng;?:igs)?nKnI:gvﬁgﬁi:fGDPR
heritage/garden organisation, and role of ) s neg ! !
charitable income Charity Governance, and Codes

of Practice

Knowledge of and demonstrable integrity in e Passion for plants, science, and
fundraising the environment.

Experience 3-5 years’ experience working in a fundraising e Experience of fundraising

capacity, including the raising of significant funds
for a charity, including major donors/individuals.

Experience of using Spektrix CRM system or
similar

Evidence of responsibility for raising 6 x figure
funds from a variety of sources.

Experience of taking responsibility for fundraising
data management systems

Experience of managing donors and funders and
high standards of stewardship

prospect research

Successful fundraising for
education

Successful fundraising for
garden, heritage, science,
horticultural or related
charitable subject matter

Experience of setting up
legacy/in memorial schemes




Computer literate with experience of MS Office
Able to use databases accurately

Experience of managing staff/volunteers

Experience of working with marketing/Trusts and
Foundations to acknowledge and deliver funding
benefits

Experience of legacy giving

Qualifications

Degree-educated or with demonstrable
experience of in-depth understanding of
fundraising in an independent charitable
organisation.

Degree and Postgraduate
Fundraising qualification

In-service fundraising training

Membership of Institute of
Fundraising

Skills

Results focussed with strong desire to succeed

Making successful applications for all types of
fundraising within an environmen-
tal/heritage/culture charitable setting

Ability to multi-task, prioritise and solve problems
on own initiative to meet deadlines

Able to network and represent the charity exter-
nally

Ability to define charitable benefits and outputs in
fundraising

Excellent IT skills and data management experi-
ence

Excellent communication skills, written and
verbal, with high standards of accuracy

Understanding of the
environmental and
sustainability context for
fundraising

Ability to create effective case
for support for heritage and
environmental purposes

In order to apply for this position, please send a CV and covering letter to:

jobs@birminghambotanicalgardens.org.uk

Please contact us about alternative ways to apply.

The closing date for applications is Wednesday 14™" October 2026, with interviews planned for the

22" October.

Use of Al in Applications: We want to understand your genuine interest in our vacancy and for the
written elements of your application to accurately reflect your own communication style.
Applications that rely too heavily on Al tools can appear generic and lack the detail we need to
assess your skills and experience. We do not use Al as part of our recruitment process.
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