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ABOUT BIRMINGHAM BOTANICAL GARDENS

Birmingham Botanical Gardens (BBG) is part of the green heart of Birmingham, offering a uniquely
biodiverse natural environment that has remained remarkably intact since 1829. As one of the UK's
most significant historic botanic gardens, we are an independent educational charity committed to
delivering world-class environmental engagement and learning to audiences across all sectors of our
community.

ROLE PURPOSE

We are looking for enthusiastic volunteers to support our archive project, Propagating Our Stories.
This is a wonderful opportunity to get hands-on with a living archive and play an active partin
preserving Birmingham's horticultural heritage.

Working under the supervision of the Archive Officer and Engagement and Learning lead, this role is
available on both a regular and ad-hoc basis, including weekdays, evenings, weekends, and during
school holidays.

PRINCIPAL RESPONSIBILITIES

As a BBG volunteer, you will be expected to:
Abide by the Birmingham Botanical Gardens Volunteer Agreement and Safeguarding Policy
Reflect BBG's values, behaviours, vision, mission, and charitable aims

Act as a positive ambassador for the Gardens
Follow all relevant Health & Safety legislation and guidelines

In this role specifically, you will:

e Assist with the arrangement and cataloguing of archival collections following established
archival standards — this mostly comprises preparing boxes and files lists.

e Use archivalrecords to conduct research regarding plant collections for use by the BBG team,
as well as research about the history of the Gardens to be used in interpretation, promotion
etc.

e Support the preparation and delivery of talks, displays and engagement activities using
archival materials.

e Support colleagues from across BBG to access the archival collections.
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Public archive events are scheduled on ad-hoc basis. We are delivering regular engagement activities
with different community groups, alongside one-off sessions.

The Archive Officer is part-time and works at BBG on Thursdays and Fridays. Volunteer Archive
Assistants are expected to volunteer on one of these days. You can volunteer on a regular basis (e.g.
bi-weekly) or on an ad-hoc basis, to be agreed with the Archive Officer.

SUPERVISION

You will volunteer under the direction of the Archive Officer and wider BBG staff team, with additional
support available from the Volunteer Manager.

VOLUNTEERING CONDITIONS

Activities take place across a range of locations within the Gardens, both indoors and outdoors and in
all weather conditions. We ask that volunteers come prepared and dressed appropriately for the
conditions on their volunteering day.

PERSON SPECIFICATION

We are looking for someone with a genuine interest in Birmingham Botanical Gardens and a desire to
help preserve and share its heritage. Previous experience and formal qualifications are not required;
full training and guidance will be provided for every task. It is essential that applicants are willing to
embrace our values, follow the guidance of team members, and bring a positive, can-do attitude.
Applicants must be aged 18 or over.

We would love to hear from you if you have:
e Areliable, friendly, and proactive approach
e Excellent communication skills
e Strong attention to detail
e The ability to work both as part of a team and on your own initiative
e Anenthusiasm for heritage, archives, or the natural world
HOW TO APPLY

To apply, please complete our volunteer application form, available in the Volunteering section of our
website, telling us about your motivation and interest in this role.

e Dbirminghambotanicalgardens.org.uk/join-support/volunteer

e volunteering@birminghambotanicalgardens.org.uk

Or hand-deliver your completed form to our Welcome Desk, addressed to The Volunteering Team.

This project is supported by an Archives Revealed Grant. Archives Revealed is a funding partnership
between the National Lottery Heritage Fund, the Pilgrim Trust, the Wolfson Foundation, and the
National Archives.
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